[Your Letterhead]

[date]

«The_Honorable» «First_Name» «Middle_Name» Error! MergeField was not found in header record of data source.«Last_Name»

 IF  > "" ", " "" 
, 

 MERGEFIELD  Suffix 
«Suffix»

 IF Error! MergeField was not found in header record of data source. = "Judge" "" "

" 



 IF Error! MergeField was not found in header record of data source. = "Senior Judge" "Senior Judge"  

 IF Error! MergeField was not found in header record of data source. = "Chief Judge" "Chief Judge" 

 IF Error! MergeField was not found in header record of data source. = "Magistrate Judge" "United States Magistrate Judge" 

«Court_General» «Court_Specific»
«Street1»
«Street2»
«Street3»
«City», «State» «Zip»
Dear «Salutation» «Last_Name»:

[body of cover letter]

Respectfully,

[your name]

