Judicial Externships
Frequently Asked Questions Regarding Judicial Externships

1.
I am not sure whether I want to work in a private firm for the summer or work as a judicial extern.  If I apply for a judicial externship, can I still explore other options for my summer employment? 
Yes.  Judicial externships are just one avenue for obtaining substantive legal experience during your first summer.  You are not precluded from applying for other non-judicial positions at the same time.  Indeed, all 1Ls students are encouraged to pursue multiple employment opportunities concurrently to increase their chances of securing a summer position.  If you are selected for an interview with a judge before you have heard from your other job prospects, you should contact the CDO to decide how best to proceed – whether to accept the interview, or whether to decline it and await results of your non-judicial inquiries.  At the application stage you are not locked into any decision, so submit your resumes and cover letters to all jobs that interest you.

2. I heard that I shouldn’t apply to judicial externships unless I am absolutely certain that judicial externships are the only thing I want to do this summer.  Is that true?

No.  See response to Question 1.

3. My first choice is to extern for a federal appellate judge, but I am also interested in district court (federal trial) judges and state judges.  In what order should I submit my applications? 
Most judges fill their positions on a rolling basis, which means the earlier you submit your materials, the higher your chances for being considered for a vacancy before it is filled.  Federal judges tend to move the fastest.  Accordingly, if you are interested in federal externships, you should submit your applications as close to December 1, 2011 as possible.   Appellate state court judges in large metropolitan areas such as Los Angeles are also popular, so students should not delay in applying for those positions either.  The Court of Appeal in Los Angeles is accepting applications for summer positions from December 1, 2011 through February 15, 2012.  
If you want to try to increase your chances of interviewing and being offered a position with your top choice judges, you can stagger your applications by submitting them in batches with a break of 5 days or one week between each group.  For example, you might submit your Circuit Court applications on December 1, your District Court and State Appellate Court applications on December 8, and your Superior Court applications on December 15.  Keep in mind that part of this system operates by chance, and you may need to make a decision whether to interview with a judge with imperfect information.  As with any interview offer, you should contact the CDO for advice and counseling if you have questions on how to handle interview offers.
4. How soon can I expect to hear about whether or not I have been selected for an interview with a judge?
Federal judges may contact you within a week or two after you submit your applications if they are interested in interviewing you.  Other courts take more time to review applications, with some not contacting applicants until January.  The most popular judges and courts tend to fill their positions the most quickly.
5. If I am offered a position with a judge, must I accept it?

Judges differs from other employers in that it is more common for them to extend offers for judicial externships at the interview stage, and frequently with the expectation of a positive acceptance.  The reason for this is that judges fill their positions on a rolling basis, and given the competitive nature of the process, will want to secure a favorable extern quickly.  This is an honor, and many applicants do not get selected for interviews, let alone receive externship offers.  Accordingly, if you have any reservations about your ability to accept an offer if you are extended one, please speak to a CDO counselor before you agree to interview with a specific judge.  We can assist you in how best to proceed based on your goals and individual circumstances.

6. If I submit my applications on December 1, 2011, will interview offers conflict with my finals?
You should contact the CDO any time you receive an interview invitation so that we can assist you, especially if you receive an offer during finals period.  Judges and their clerks are usually accommodating in scheduling interviews.  You should not need to jeopardize your grades for the sake of one interview. 
7.
Do I need letters of recommendation to apply for an externship?  

No.  Letters of recommendation are not required for most judicial externship applications.  Instead, you should prepare a list of two to three professional references on a sheet of paper using the same letterhead as appears on your resume.  References can be faculty or work contacts. You do not need to ask your current faculty to write letters of recommendation for you for your summer externship applications.

8.
I want to extern, but also need to earn money during the summer to cover my rent and expenses.  Can I do both?
Yes.  A significant number of judges accept part-time externs.  For the Los Angeles County Superior Court, you should indicate your interest in a part-time externship directly in the cover letter.  Please refer to the Externship Handbook for instructions on applying to the Los Angeles County Superior Court.  For most other courts, you should apply to the judges in the normal manner, and address your time constraints at the interview stage.  With planning and diligence you can arrange to work part of the week with a judge, and part of the week in a paid law clerk or other legal position.
9.
I am planning on participating in the London program this summer.  Can I extern for a judge in the first 6 weeks before I leave the country?

Most judges prefer to have externs work throughout the entire summer.  Nevertheless, every judge is different and a judge who is open to part-time externs might entertain the idea of an extern for half the summer.  Please consult with the CDO if you are in this situation.  A viable alternative for summer London students is to extern for a judge in the fall of your second year instead.  Applications for those externships should be submitted in Spring 2012.  See the Externship Handbook for suggested timelines.
10.
I am from out of state.  Can I apply to judicial externships in my home town?
Absolutely.  Judicial externships are available nationwide at the federal and state level.  Please contact Georgia Woodruff for further information. 
11.
How do I find out which judges are still seeking externs for the summer?

Most judges do not advertise summer positions because it is understood that they take summer externs on a rolling basis from year to year.  Any special announcements we receive from judges seeking externs are posted on Symplicity.  Type in “extern” under the keyword search to browse the list.  If a position is advertised on Symplicity, any specific application instructions on-line supersede the general application guidelines in the Externship Handbook.
12.
Should I wait to apply until I receive my transcript? 
No.  Indicate in your cover letter that you will be happy to supplement your application with your transcript once you receive your grades in January, but do not delay submitting your application.  Once you receive your grades, you can forward your transcript to the judges from whom you have not yet received a response.  If you apply after you have received your grades, include the transcript in the original submission along with your resume and writing sample.
13. What can I use for a writing sample?

Most first year students will use an assignment from their Legal Research and Writing class.  You can use the memorandum you submitted for a grade or an ungraded assignment so long as it represents your best legal writing and analysis.  Proofread and edit the sample as necessary to improve it and to eliminate any citation, typographical, or grammatical errors.  The first page of the writing sample should have a cover sheet explaining the nature of the writing sample.  See the Externship Handbook appendices for a sample.

Enlist the help of another person to review your writing sample before you submit it to a judge.  Legal Research and Writing professors are excellent resources for suggestions, but please be cognizant and respectful of their time constraints.  You can also enlist the help of a classmate or the CDO to review your sample. 
14.
How much should I customize my letters to each judge? 
As with all employment applications, the better you can demonstrate your reasons for seeking a position with an organization, the better your chances of catching the potential employer’s interest.  At a minimum you should draft a template for each court type (federal or state) or court level (appellate or trial) for which you seek an externship, and explain why you are interested in a trial court in contrast to an appellate court.  If you are applying to courts outside the Los Angeles area, you may also want to specify your geographic ties to the city in which the court is located.  Also, if you selected a judge based on a clerk’s recommendations, or because of another connection, you should disclose that.  If you have the resources to research the judges to whom you are applying and can customize the letters, it may improve your chances of success, but do not preoccupy yourself with researching judicial profiles at the cost of timely submitting your applications or studying for your classes.
More questions? Please contact Georgia Woodruff at Georgia.Woodruff@pepperdine.edu.  You can also make an appointment with any counselor by emailing cdo@pepperdine.edu.
